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ADVERTISEMENT  TO  BID 
 

 

The Town of Waynesville will receive bids for the following Project: 
 

Project Name: Pigeon Street Water Replacement Project 
 

Project Number: 23001 
 

Bid Opening/Due Date and Time: Tuesday, February 1, 2022 at 3:00 P.M. 
 

 
Bids  Shall  Be  Delivered  To and Publicly Opened By:  Robert Kun, C/O Mattern & 
Craig  12 Broad Street Asheville NC 28801. 

 

 
There will be NO Pre-Bid meeting for this project. 

 

 

Description of Work: Replacement of existing water line and all related appurtenances 

along a section of Pigeon Street.  Replacement of a section of sewer line and connected 

manholes. 
 
 
 
 
 

Bid Documents: 
 

Copies of the bid documents can be viewed or downloaded for reproduction for free, from the 

Town of Waynesville’s Web site or by requesting documents from Robert Kun via email at 
rjlkun@matternandcraig.com . 

 

The Town of Waynesville reserves the right to reject any or all bids and to waive informalities. 
 
 

Information 

All requests for information pertaining to this bid shall be submitted via email to: 
 
 

Mattern & Craig 

Robert Kun 

rjlkun@matternandcraig.com 

 
Questions pertaining to the bid must be submitted before (2) business days prior to the bid 

opening and will be answered in the form of a written addenda posted to the Town of 

Waynesville’s bid page no later than one (1) day before the opening of bids on February 1, 

2022 at 3:00 P.M. 
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Miscellaneous Requirements of the Bid 
 

License Requirements: 

All bidders must have a current North Carolina General Contractor's License with the appropriate 

classification for the work of the project at the time of the bid. 
 

 
Certification of a Drug-Free Workplace 

Bidders are notified that the Town of Waynesville has adopted a Drug-Free Workplace Policy 

requiring successful bidders to insure that a drug-free workplace is provided in the performance 

of any Town of Waynesville construction contracts. By submitting a bid proposal, Bidder certifies 

that if awarded the Contract, they and their subcontractors shall comply with the Town’s Drug-

Free Workplace      Policy.      The       policy      may       be       viewed      at       the       following: 

http://www.ashevillenc.gov/departments/purchasing/drug_free_work_policy.htm 
 

 

Bid proposals shall include the cost of required insurance and bonds and payment of any 

applicable local, State and Federal taxes. The Town of Waynesville has adopted a policy that the 

Town of Waynesville will not enter into contracts with bidders who are delinquent in the payment 

of ad valorem taxes owed to the Town of Waynesville. 

 
The successful bidder will be required to furnish a performance bond and a payment bond in the 

amount of one hundred percent (100%) of the contract amount. Those bonds shall meet the 

requirements of N. C. Gen. Stat. of Article 3 of Chapter 44A of the North Carolina General 

Statutes. 

 
** End** 
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THE TOWN OF 

WAYNESVILLE 
 

PUBLIC SERVICES DEPARTMENT 
 

CONTRACT PROPOSAL 
 
 
 

COUNTY: HAYWOOD 
 

DESCRIPTION: Replacement of existing water line and all related appurtenances along a 

section of Pigeon Street.  Replacement of a section of sewer line and connected manholes. 
 

DATE OF ADVERTISEMENT: January 19th, 2022  

PRE-BID MEETING: There will be NO Pre-Bid meeting for this project. 

BID OPENING: Tuesday, February 1, 2022 at 3:00 P.M. at Mattern & Craig, 12 Broad 

Street, Asheville NC 28801. 

 

 
 

*** NOTICE *** 
 

ALL BIDDERS SHALL COMPLY WITH ALL APPLICABLE LAWS REGULATING THE PRACTICE OF 

GENERAL  CONTRACTING  AS  CONTAINED  IN  CHAPTER  87  OF  THE  GENERAL  STATUTES  OF 

NORTH  CAROLINA.    FOR  CONTRACTS  $30,000  OR  MORE,  EXCEPT  FOR  CERTAIN  SPECIALTY 

WORK AS DETERMINED BY THE LICENSING BOARD, BIDDERS ARE REQUIRESD TO BECOME 

LICENSED BY THE NC LICENSING BOARD.  NON-LICENSED BIDDERS ARE PERMITED 60 DAYS 

AFTER BID OPENING TO OBTAIN PROPER LICENSING FOR THE TYPE OF PROJECT BEING LET. 

BIDDERS SHALL ALSO COMPLY WITH ALL OTHER APPLICABLE LAWS REGULATING THE 

PRACTICES OF ELECTRICAL, PLUMBING, HEATING AND AIR CONDITIONING AND 

REFRIGERATION CONTRACTING AS CONTAINED IN CHAPTER 87 OF THE GENERAL STATUTES 

OF NORTH CAROLINA. 
 

 
 
 

NAME OF BIDDER 
 
 

ADDRESS OF BIDDER 
 
 
Return Bids To: MATTERN & CRAIG 

Attention: ROBERT KUN 

Person’s Title: PROJECT MANAGER 

Physical Address: 12 BROAD STREET, ASHEVILLE NC 28801 
 

 

ALL BIDS MUST BE RECEIVED PRIOR TO THE DATE AND TIME LISTED ABOVE. 
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INSTRUCTIONS TO BIDDERS 
 

PLEASE READ ALL INSTRUCTIONS CAREFULLY BEFORE PREPARING AND SUBMITTING YOUR 
BID. 

 
All bids shall be prepared and submitted in accordance with the following requirements. 
Failure to comply with any requirement shall cause the bid to be considered irregular and 
shall be grounds for rejection of the bid. 

 
1. The bid form furnished by the Town of Waynesville with the proposal shall be used and 
shall not be altered in any manner.  DO NOT SEPARATE THE BID FORM FROM THE PROPOSAL! 

 
2. All entries on the bid form, including signatures, shall be written in ink. 

 
3. The Bidder shall submit a unit price for every item on the bid form. The unit prices for the 
various contract items shall be written in figures. ***Unit prices must be limited to TWO 
decimal places.*** 

 
4. An amount bid shall be entered on the bid form for every item. The amount bid for each 
item shall be determined by multiplying each unit bid by the quantity for that item, and shall be 
written in figures in the "Amount Bid" column of the form. 

 
5. The total amount bid shall be written in figures in the proper place on the bid form. The total 
amount shall be determined by adding the amounts bid for each item. 

 
6. Changes in any entry shall be made by marking through the entry in ink and making the 
correct entry adjacent thereto in ink. A representative of the Bidder shall initial the change in 
ink. Do not use “White Out” or similar product to make corrections. 

 
7. The bid shall be properly executed. All bids shall show the following information: 

 
a. Name of individual, firm, corporation, partnership, or joint venture submitting bid. 

b. Name of individual or representative submitting bid and position or title. 

c. Name, signature, and position or title of witness. 

d. Federal Identification Number 

e. Contractor's License Number (If available) 
 
8. Bids submitted by corporations shall bear the seal of the corporation. 

 
9. The bid shall not contain any unauthorized additions, deletions, or conditional bids. 
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10. The bidder shall not add any provision reserving the right to accept or reject an award, or to 
enter into a contract pursuant to an award. 

 
11. THE PROPOSAL WITH THE BID FORM STILL ATTACHED SHALL BE PLACED IN A SEALED 
ENVELOPE AND SHALL HAVE BEEN DELIVERED TO AND RECEIVED AT MATTERN & CRAIG, 12 

BROAD STREET, ASHEVILLE NC 28801, BY TUESDAY, FEBRUARY 1, 2022 AT 3:00 P.M. 
 
12. The sealed bid must display the following statement on the front of the sealed envelope: 

 
“QUOTATION FOR – PIGEON STREET WATER REPLACEMENT PROJECT TO BE OPENED ON 
TUESDAY, FEBRUARY 1, 2022 AT 3:00 P.M. 

 
13. If delivered by mail, the sealed envelope shall be placed in another sealed envelope and the 
outer envelope shall be addressed as follows: 

 
 
 
 

ROBERT KUN 

C/O MATTERN & CRAIG 

12 BROAD STREET 

ASHEVILLE NC 
28801 
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INSTRUCTIONS TO BIDDERS 
 

 
 

All Bids shall be prepared in accordance with the following requirements: 
 
IB-0l PREPARATION    OF  BIDS: 

 

l. The Bid form furnished by the Town of  Waynesvi l le  shall be used and shall not 
be altered. 

 
2. All entries including signatures shall be written in ink. 

 
3. The Bidder shall submit a unit or lump sum price for every item in the Bid form unless 

specific directions in the Invitation for Bids allow for partial Bids. The unit or lump sum 
prices bid for the various Contract Items shall be written figures. 

 
4. A Total Bid shall be entered in the Bid form for every item on which a unit price has 

been submitted. The total Bid for each item other than lump sum items shall be 
determined by multiplying each unit price bid by the quantity for that item, and shall be 
written in figures in the "Total Bid" column in the Bid form. In case of a discrepancy 
between the unit price bid for a Contract Item and the Total Bid for that item, the unit 
price bid shall govern. In the case of lump sum items, the price shall be written in 
figures in the "Total Bid" column in the Bid form. 

 
5. The Total Contract Bid Price shall be written in figures in the proper place in the Bid 

form. The Total Contract Bid Price shall be determined by adding the Total Bid for 
each item. 

 
6. Changes in any entry shall be made by marking through the entry in ink and making 

the correct entry adjacent thereto in ink. The individual signing the Bid shall initial the 
change in ink. 

 
7. The Bid shall be properly executed. In order to constitute proper execution; the Bid 

shall be executed in strict compliance with the following. No other forms of execution 
will be accepted. 

 
a.     If a Bid is by an individual, it shall show the name and address of the 
individual and shall be signed by the individual. 

 
b.    If the Bid is by a Corporation, the President or Vice-president of the 
Corporation shall execute it in the name of the Corporation.  The Secretary or 
Assistant Secretary shall attest the signature(s). The seal of the Corporation shall 
be affixed. The Bid shall show the address of the principal office of the Corporation. 

 
c.      If the Bid is made by a Partnership, one of the general partners shall execute 
it in the name of the Partnership, by the address shown for the Partnership. 

 
d.     If the Bid is a joint venture, it shall be executed by each of the joint ventures 
in the appropriate manner set out above. The address for the joint venture shall be 
shown. 
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8.  The Bid shall not contain any unauthorized additions, deletions or conditional bids. 
 

9.  The Bidder shall not add any provisions reserving the right to accept or reject an 
award, or to enter into a Contract pursuant to an award. 

 
10. The Bid shall not contain irregularities of any kind, which make the Bid incomplete, 
indefinite, or ambiguous as to its meaning. 

 
11. Alternative Bids will not be considered unless specifically called for. Where numbered 
Alternate Bid Items are provided under any Contract, each Bidder must submit a bid price 
for each numbered Alternate Item. 

 
12. All  attachments, certifications or  acknowledgments attached to  the Bid shall be 
executed in the same manner as the Bid. 

 
IB-02 RECEIPT AND OPENING OF BIDS: 

 

Each Bid must be submitted in an opaque sealed envelope, plainly marked on the 
outside, addressed and delivered as shown below. If forwarded by mail, the sealed 
envelope containing the Bid must be enclosed in another envelope addressed to: 

 
ROBERT KUN 

C/O MATTERN & CRAIG 

12 BROAD STREET 

ASHEVILLE NC 28801 

 

The envelope-containing Bid shall be marked as follows: 

Upper left hand corner - Lower left hand corner - 
Bidder's Name NC General Contractor's License No. 
Bidder's Address Classification 

Expiration Date 
Quotation for – Pigeon Street Water 
Replacement Project to be opened on 

TUESDAY, FEBRUARY 1, 2022 AT 3:00 P.M. 
 

Robert Kun 

C/O Mattern & Craig 

12 Broad Street 

Asheville NC 28801 

 
Bids received prior to the advertised hour of opening will be securely kept sealed. The 

officer whose duty it is to open them will decide when the specified time has arrived, and no Bid 
received thereafter will be considered. Mailed Bids will be treated in every respect as though filed 
in person and will be subject to the same requirements. 
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Bids received subsequent to the advertised hour of opening will be returned to the Bidder 
unopened. At the time and place fixed for the opening of Bids, the Owner will cause to be 
opened and publicly read aloud every Bid received within the time set for receiving Bids, 
irrespective of any irregularities therein. Bidders and other persons properly interested 
may be present in person or by representative. 

 
IB-03 WITHDRAWAL  OR  REVISION  OF  BIDS: 

 

A Bidder may, without prejudice to himself, withdraw a Bid after it has been delivered to 
the Owner provided the request for such withdrawal is made either in writing or by telegram 
to the project manager/engineer, presiding over the public opening of Bids before the date 
and time set for the opening of Bids. The bidder may then submit a revised Bid provided it 
is received prior to the time set for opening of Bids. Any withdrawal of a bid after the 
opening of Bids shall be in accordance with N.C. General Statute Section 143-129.1. 

 
Only those persons authorized to sign Bids shall be recognized as being qualified to 
withdraw a Bid. 

 
IB-04 ADDENDA  AND  INTERPRETATIONS: 

 

No interpretations of the meaning of the Plans, Specifications or other portions of the 
Contract Documents will be made orally. 

 
Every request for such interpretation must be addressed to Robert Kun, Project Manager 
for the project. To be given consideration, such requests must be received at the above 
address at least five (5) days prior to the date fixed for the opening of Bids.  Any and all 
such interpretations and any supplemental instructions will be in the form of written Addenda 
which, if issued, will be posted at the Town of Waynesville’s web site. Failure of any Bidder 
to review any such Addenda shall not relieve said Bidder from any obligation under his 
Bid as submitted. All Addenda so issued shall become part of the Contract Documents. 

 
IB-05   DISCREPANCY  IN  BIDS: 

 

In the event there is a discrepancy in any Bid between the unit prices and the extended 
totals, the unit prices shall govern. Bids which do not contain a price for every numbered 
item contained in the applicable Bid form, will not be accepted unless otherwise specified. 

 
IB-06   QUALIFICATIONS  OF  BIDDERS: 

 

It is the intention of the Owner to award the Contract(s) to a Bidder competent to perform 
and complete the work described therein in a satisfactory manner. Accordingly, a 
Successful Bidder shall submit to the Owner a form, satisfactory to the Owner and within 
five (5) days following the Bid Opening: 

 
(1) Evidence of Bidder’s Certification and license to perform the work and services. 

 
(2) Evidence  of  Bidder's  experience  to  perform  the  work  and  financial  statements 

reasonably available for 3 years immediately preceding the date of the Bid Opening. 
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(3) Evidence of Safety record of the Bidder to include OSHA 200 Logs for the Bidder’s 
firm for the 5 years prior to the Bid Opening and the most recent Worker’s 
Compensation Rating (or if the Bidder is self-insured, a complete listing shall be 
submitted of lost time on-the-job accidents for the past 5 years; 

 
(4) A  Preliminary  Progress  Schedule  (hereinafter  collectively  called  “Qualification 

Information”. 
 

The Preliminary Progress Schedule shall consist of a time scaled bar chart and 
narrative in accordance with appropriate formats as specified by the Owner. 

 
(5) Bidder's financial resources, adequacy of plant and equipment, organization and prior 

experience (including a list setting forth ten of the Successful Bidder's most recent 
projects and the name and address and telephone number of the owner of each such 
project). Financial information shall be certified by a Certified Public Accountant, and 
will be submitted on the Associated General Contractors of America Form "Standard 
Questionnaires and Financial Statement for Bidders" available from AGC, 1975 "E", 
NW, Washington, DC   20006;  "Questionnaire" form Section 00430 (Included in 
Contract Document Specifications). 

 
The Owner may make such other investigation as it deems necessary to determine 
the qualifications of the Bidder to perform the work and the Bidder shall furnish to the 
Owner all such information and data for this purpose as the Owner may reasonably 
request. The Owner reserves the right to reject any Bid if the evidence submitted by, 
or investigation of, such Bidder (1) Fails to satisfy the Owner that such Bidder is 
properly qualified to carry out the obligations of the Contract, and to complete the work 
contemplated therein in a reasonable manner and time; or (2) Fails to satisfy the 
Owner that such Bidder has maintained a satisfactory safety record over the past 5 
years. Conditional Bids will not be accepted. 

 
Any arrangement the contractor might have with outside financial companies to 
finance any aspects of the project shall be detailed in advance, with contact information 
for the outside company included with the bid package. These arrangements include 
factoring companies or any other third-party financial institutions that offer cash in 
exchange for ownership of the unpaid, outstanding invoices. The owner reserves the 
right to take these arrangements into account as indications that the contractor is a 
responsible bidder. 

 
Bidders shall comply with all applicable laws regulating the practice of General 
Contracting as contained in Chapter 87 of the General Statutes of North Carolina. 

 
All Bidders must be licensed general contractors licensed in the State of North Carolina 
to perform work of a nature as required by the Contract Documents. 

 
IB-07 BID  SECURITY: 

 

Each bid must be accompanied by a Bid Bond consisting of cash, cashier’s check or a 
certified check of the Bidder made payable to the Owner in an amount not less than five 
percent (5%) of the amount of the Bid. Bid Bonds shall be issued by a corporate surety 
licensed under the laws of North Carolina to execute such bonds.  The bid bond shall be 
in a separate envelope. 
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When the Bidder elects to submit a certified check or cashier’s check as his Bid Bond, the 
check shall be drawn on a bank or trust company insured by the Federal Deposit Insurance 
Corporation. 

 
Where alternate items are included in the Bid, the amount of bid security shall be not less 
than five percent (5%) of the alternate, or combination of alternates, that result in the 
highest Bid. 

 
Revised Bids submitted before the opening of Bids, if representing an increase of the 
original Bid, must have the Bid security adjusted accordingly, otherwise the Bid will not be 
considered. 

 
The security of the Bidders will be released upon the earlier to occur of (a) the expiration 
of five days after the Contract has been signed by the accepted Bidder and the Owner; or 
(b) the expiration of sixty (60) days after the day the bids are opened, upon demand of 
any such bidders whose bid has not been accepted prior to such demand. 

 
In the event that all Bids are rejected, the security of all Bidders whose security has not 
been previously returned will be returned at the time of such rejection. 

 
IB-08  RESPONSIBILITIES   OF    BIDDERS: 

 

Each bidder shall, by careful examination, satisfy himself as to the nature and location of 
the work, the conformation of the ground, the character, quality and quantity of the facilities 
needed preliminary to and during the prosecution of the work, the general and local 
conditions, and all other matters which can in any way affect the work or the cost thereof 
under the Contract. 

 
The Contractor shall make his own determination as to the nature and extent of the utility 
facilities, including proposed adjustments, new facilities, or temporary work to be 
performed by the utility owner or his representative; and as to whether or not any utility 
work is planned by the Owner in conjunction with the project construction. The Contractor 
shall consider in his Bid all the permanent and temporary utility facilities in their present or 
relocation positions, whether or not specifically shown on the plans or covered in the 
project Special Conditions. It will be the Contractor's responsibility to anticipate any 
additional costs to him resulting from such utility work and to reflect these costs in his Bid 
for the various items in the Contract. 

 
The failure or omission of any Bidder to thoroughly examine and familiarize himself with 
the Contract Documents or to receive or examine any form, instrument or document or 
visit the site and acquaint himself with the conditions there existing shall in no way relieve 
any Bidder from any obligation in respect to his bid. 

 
No verbal agreement or conversation with any officer, agent or employee of the Owner, 
either before or after the execution of the Contract, shall affect or modify any of the terms 
or obligations therein. 
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IB-09  COLLUSIVE  AGREEMENTS: 
 

Each Bidder submitting a Bid to the Owner for any portion of the work contemplated by 
the documents on which bidding is based, shall execute and attach thereto an affidavit 
substantially in the form herein provided, to the effect that he has not entered into a 
collusive agreement with any person, firm or corporation in regard to any Bid submitted. 

 
Before executing any Subcontract, the successful Bidder shall submit the name of any 
proposed Subcontractor for prior approval and an affidavit substantially as above. 

 
IB-10 TAXES 

 

The Contractor shall include in his Bid the cost of all sales and use taxes and furnish to 
the Owner at the end of each month and upon completion of his Contract, a statement 
setting forth all such taxes paid. This statement shall indicate the amount paid to each firm 
and be adequate for audit by the State Department of Revenue. 

 
IB-11 COMPARISON  OF  BIDS: 

 

Bids will be compared on the basis of the totals of the approximated quantities comprising 
all items, at the unit and lump sum prices bid for these items. The resulting total Contract 
Bid Price will be compared which will include and cover the furnishing of all materials, and 
the performance of all labor requisite or proper, and completing of all the work called for 
under the accompanying Contract, and in the manner set forth and described in the 
Contract Documents. 

 
The lowest Bidder under each Contract will be that Bidder whose Bid totals the lowest 
number of dollars as determined above. 

 
When numbered Alternate bid items are required, the lowest Bidder is the Bidder whose 
bid for the Alternate or combination of Alternates, selected by the Owner is the lowest. 
The Owner reserves the right to select any Alternate or combinations of Alternates. 

 
Where estimated quantities are included in certain items of the Bid, they are for the 
purpose of comparing bids. While they are believed to be close approximations, they are 
not guaranteed, and settlement will be made from such items upon the basis of work as 
actually executed at the unit prices in the Bid as accepted. 

 
IB-12 AWARD           OF  CONTRACT: 

 

The award of the Contract will be made to the lowest responsible bidder, who, in the 
opinion of the Owner, is qualified to perform the work required and is responsible and 
reliable. When Alternate Bid items are required in the Bid, the Contract will be awarded to 
that responsible Bidder whose Bid for the Alternate or combination of Alternates, selected 
by the Owner, is the lowest. 

 
These Bids are asked for in good faith, and awards will be made as soon as practicable, 
provided satisfactory Bids are received. 

 
The Owner may consider informal and reject any Bid not prepared and submitted in 
accordance with the provisions hereof. 
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The right is reserved to waive informalities in bidding, to reject any or all Bids, or to accept 
a Bid other than the lowest submitted if such action is deemed to be in the best interest of 
the Owner. 

 
IB-13 COMMENCEMENT  OF  WORK: 

 

Upon execution and delivery of the Contract and the delivery of the required performance 
and payment bonds and insurance certificates and policies, the Contractor will be notified 
to proceed with the work of the Contract. The work of the Contract shall be commenced 
within ten (l0) days following such notification or as otherwise specified in the Notice to 
Proceed. 

 
The Contractor shall notify the Director of Public Services in writing, of his intention to 
enter upon the site of the work at least five (5) days in advance of such entrance. 

 
IB-14 DAMAGES  FOR  FAILURE  TO  EXECUTE  CONTRACT: 

 

If an accepted Bidder shall fail or refuse to sign and deliver this Contract and the required 
surety bonds and insurance documentation within twenty (20) days after he has received 
Notice of Award of his Bid, the Owner shall retain, as partial damages for such failure or 
refusal, the Bid security of such defaulting Bidder. In addition to such damages, the Owner 
reserves whatever other rights and remedies it may have against such defaulting Bidder. 

 
Execution of the Contract shall include submission of a complete original Certificate of 
Insurance with proof of coverage as required and of the form required by the General and 
Supplementary Conditions of the Contract Documents, and shall include the execution of 
Performance and Payment Bonds in the full amount of the Contract. 

 
IB-15 EQUAL  EMPLOYMENT  OPPORTUNITY 

 

Attention of Bidders is particularly called to the requirements for insuring that employees 
and applicants for employment are not discriminated against because of their race, color, 
religion, sex, or national origin. 

 
IB-16 PROGRESS  SCHEDULE/TIME    OF     COMPLETION 

 

As part of completing the bid proposal, the bidder shall set forth his own progress schedule 
and stipulate completion dates for all the work.  Unreasonable entries, such as, but not 
limited to, the list below, shall be considered a failure to meet the intent of the Contract 
Documents and the bid shall be rejected. 

 
1.  The same or nearly the same date for all phases of Work. 
2.  Progress of the Work shall begin as specified in these documents and be continuous, 
regardless of completion date. 
3. A final completion date exceeding 160 calendar days may be considered unreasonable, 
depending upon comparison of contract costs. 
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IB-17 Minimum            Number     of  Bids  for  Public      Contracts 
 

No contract to which North Carolina General Statute (“G.S.”) 143-129 applies for construction or repairs 
shall be awarded by the owner, unless at least three competitive bids have been received from reputable 
and qualified contractors regularly engaged in their respective lines of endeavor; however, this section shall 
not apply to contracts which are negotiated as provided for in G.S. 143-129. 

 
Provided that if after advertisement for bids as required by G.S. 143-129, less than three competitive bids 
have been received from reputable and qualified contractors regularly engaged in their respective lines of 
endeavor, the Owner shall again advertise for bids; and if as a result of such second advertisement, less 
than three competitive bids from reputable and qualified contractors are received, the Owner may then let 
the contract to the lowest responsible bidder submitting a bid for the Project, even though only one bid is 
received. 

 
 
 
 
 
 

*END OF SECTION* 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised: (06/06) 
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STATE OF NORTH CAROLINA CONTRACT NUMBER    

COUNTY OF HAYWOOD 

 
this AGREEMENT is entered into this day of,                                   20       by and between The 

Town of Waynesville,       (hereinafter       referred       to       as       the       "Town"),       and 

                                                              (hereinafter Referred to as the "Contractor"). 

 
W I T N E S S E T H 

 
NOW, THEREFORE, for good and valuable consideration, the receipt of which is 

hereby acknowledged, the parties agree as follows: 

 
1. Scope of Work 

 
The work described within this agreement is embodied in pages 19-23, and all provisions herein. 

 
The Contractor shall furnish all labor, material, equipment, supervision, permits and insurance 

necessary to perform the work described herein, attached hereto and made a part hereof and 

shall perform such work in accordance with all drawings and/or the specifications as detailed 

herein. The Contractor shall inspect the project and be aware of the existing conditions and the 

extent of the work to be performed. The project will consist of construction of concrete 

sidewalks, concrete curb and gutter, drive aprons, adjustment/relocation of utilities, installation 

of traffic signal improvements, pavement markings, and grading. Project details are found in the 

General Provisions, Special Provisions, and Construction plans. 

 
2. Contract Administration 

 
Jeff Stines, Director of Public Services or the appointed representative shall administer the 

project, shall have authority to act on behalf of the Town and shall be the interpreter of the 

requirements of this Agreement and the specifications in General Provisions. 

 
3. Time for Performance 

 
Once the Town has determined the lowest, responsive, responsible bidder for the project, that 

successful bidder (hereafter, Contractor) will be given a Notice of Award.  The Contractor will then 

have one (1) week, from the date of receiving the Notice of Award, to produce documentation 

confirming that all of the necessary materials have been ordered.  A Notice to Proceed will be 

issued and the start time for the contract will begin, once the Contractor has received the 

materials ordered.  The completion time for the project will be sixty (60) calendar days after 

receiving said Notice to Proceed and the materials ordered.  The Town shall determine when the 

work has been completed by its formal and written acceptance of the work. The Contractor shall 

complete the work within the time specified, such time being of the essence in this Agreement and 

a material consideration hereof, but the Town retains the right to extend said time period. 

 
Contract Time and Liquidated Damages 

 
The estimated Notice of Award date for this project is F e b r u a r y  1 4 ,  2 0 2 2 .   T h e  

N o t i c e  t o  P r o c e e d  d a t e  w i l l  b e  b a s e d  o n  t h e  r e c e i p t  o f  o r d e r e d  

m a t e r i a l s .   The contractor may begin work prior to this date upon approval of the Project 

Manager or his duly 
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authorized representative. If the Contractor begins work prior to the date of availability, the Town 

of Waynesville will assume no responsibility for any delays caused prior to the date of availability by 

any reason whatsoever, and such delays, if any, will not constitute a valid reason for extending the 

completion date. 

 
No work will be permitted and no purchase order will be issued until all required bonds and 

prerequisite conditions and certifications have been satisfied. 

 
The final completion date for this project will be Sixty (60) Days after the Notice to Proceed. 

 
No extensions will be authorized except as authorized by Town of Waynesville Project Manager. 

 
Time is an essential element of the contract. Delay in completing the work will result in damages due 

to public inconvenience, obstruction to traffic, interference with business and the increasing of 

engineering, inspection and administrative costs to the Department. It is therefore agreed that in 

view of the difficulty of making a precise determination of such damages, a sum of money in the 

amount stipulated in the contract will be charged against the Contractor for each calendar day, or 

portion thereof, that the work or any portion of the work as described in the contract, remains 

uncompleted after the expiration of the completion date, intermediate completion date, or 

intermediate completion time shown in the contract, not as a penalty but as liquidated damages. 

 
Liquidated damages related to failure to meet the final completion date shall be Five 

Hundred Dollars ($500.00) per calendar day. 

 
4. Contract Sum 

 
The Town shall pay to the Contractor a maximum amount of                                            payable 

upon completion of the project. Said total sum shall be subject to additions or deductions, if any, by 

written Change Orders to this Agreement signed by both parties.  Acceptance of the work by the 

Project Manager/ Engineer or the authorized representative shall be noted on the contract 

documents. The Contractor is solely responsible for the price of any materials or equipment 

necessary to perform the work as set forth in the Contractor’s bid proposal. 

 
5. Amendments and Change Orders 

 
This Agreement constitutes the entire agreement with attached Provisions between the Town and 

Contractor. This Agreement may be amended, supplemented or modified only by duly executed 

written instruments as an amendment to this Agreement or a written change order to the Contractor 

signed by the Town authorizing a change in the work, an adjustment in the contract sum or an 

adjustment in the time for performance. 

 
6. Compliance with Laws 

 
a. Contractor shall comply with all state, federal or local laws, or ordinances, codes, rules or 

regulations governing performance of this Agreement, including but not limited to, equal 

opportunity employment laws, O.S.H.A., minimum wage and hour regulation, North Carolina State 

Building Code regulations and immigration laws. 

 
b. The contractor shall provide a drug-free workplace, as set forth in the invitation to bid, during the 

performance of this contract. 
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7. General Conditions 

 
a. This Agreement embodies all the representations, rights, duties, and obligations of the 

parties. Any prior oral or written agreement not embodied herein shall not be binding upon 

or endure to the benefit of any of the parties. 

 
b. The Contractor shall be properly licensed and skilled in their respective trade, and shall 

have been established in the construction field for a minimum of three years and must 

regularly engage in construction contracting in North Carolina. 

 
c. The work shall be stated so as to minimize inconvenience to the Town. Access as required 

by the Town to the facility shall be maintained by the Contractor throughout construction unless 

prior written approval is otherwise obtained in advance. The Contractor shall provide signs, 

barricades, and warning devices to ensure safe passage for both vehicular and pedestrian 

traffic at all times. 

 
d. The Contractor shall make necessary provisions to protect the surrounding area and shall 

be responsible for full restoration of any damages and/or costs of restoration to the 

construction site. All damages on the site, incidental to the installation of the work described 

in the attached Exhibit shall be repaired or replaced by the Contractor. 

 
e. The Contractor shall make necessary provisions to protect structures and property from 

any and all damage arising out of, relating to, or resulting from this work.  Also, all debris, 

rubbish or waste materials shall be removed from the site by the Contractor and at the 

Contractor’s expense. 

 
f. All sales tax levied on materials entering into this project shall be paid by the Contractor, 

including the Optional Sales and Use Tax. 

 
g. Contractors shall obtain any applicable license and/or permits prior to the start of 

construction and shall notify the necessary inspectors at the proper times during construction. 

 
h. Contractor shall obtain a written certificate of compliance upon completion of the permitted 

work and before final payment is made. 

 
i.  The Contractor shall at all times keep the premises free from accumulations of waste 

materials or rubbish caused by their employees at work; and at the completion of the work, 

he shall remove all their rubbish from and about the building and all their tools, scaffolding 

and surplus materials and shall leave the premises "broom clean" or its equivalent.  It is 

further agreed that all materials and equipment that have been removed and replaced as a 

part of the work hereunder shall belong to the Contractor, unless otherwise specified in the 

work described in General Provisions. 

 
j. The Contractor shall, upon completion of the work, and before final payment is authorized 

by the Town or its agent, furnish the Town with an affidavit certifying that all charges for 

materials and any other expenses incurred by the Contractor pertaining to the execution of 

this Agreement have been paid in full, to the end that no liens of any kind or character (save 

and 

21



except those between the parties hereto) may be affixed against the above described 

property.  Final payment on the Agreement amount will be made only after final inspection 

and acceptance of all work to be performed by the Contractor, and the Contractor submits 

satisfactory releases of liens or claims for liens by the Contractor, subcontractor, laborers, 

and materials suppliers. 

 
k. The Contractor shall make every effort to ensure that all documents pertaining to supplies, 

materials and the like are delivered to the Town prior to the relevant pay application submittal. 

Missing, incomplete, or otherwise insufficient documentation will delay processing of that pay 

application until the missing documents are provided, to the satisfaction of the Town. These 

documents include but are not limited to weight tickets, receipts for materials, etc. 

 
8. Warranties and Guarantees 

 
All work is to be warranted and guaranteed against materials, equipment, and workmanship for a 

period of one (1) year. The warranty period begins once the contractor has received final payment 

for the project. Any and all manufacturers' warranties shall be assigned to the Town. 

 
9. Termination 

 
The Town may terminate this Agreement upon ten (10) days written notice to the Contractor. In that 

event, the Contractor shall be paid for any completed work done which is satisfactory to the Town. 

In the event the Contractor should terminate this Agreement, the expenses which the Town incurs 

as a result of securing a new Contractor shall be deducted from any payments owed to the 

Contractor by the Town. The Contractor will be required to provide to the Town, upon termination, 

an executed release of lien before final payment is processed. 

 
10. DBE Policy 

 
This project will follow the requirements of the U.S. Department of Transportation’s 

Disadvantaged Business Enterprise Policy as described in SP1G63 (contained within this 

contract). 

 
11. Right to Audit 

 
Contractor shall maintain all fiscal records relating to this Agreement in accordance with generally 

accepted accounting principles, and shall maintain any other records pertinent to this Agreement 

in a manner so as to clearly document Contractor's performance. The Town shall have a right to 

access the fiscal and other records of Contractor that are pertinent to this Agreement to perform 

examinations and audits. Contractor shall retain and keep accessible all the fiscal and other 

records for a minimum of three (3) years following final payment and termination of this 

Agreement, or until the conclusion of any audit or controversy related to this Agreement, 

whichever is later. 

 
Notwithstanding any other provisions of this Agreement, if the Town does not receive said funding 

for this Agreement from the Town Council for any fiscal year applicable to this Agreement, then the 

22



Town shall have the right to terminate this Agreement without penalty by giving not less than thirty 

(30) days’ written notice documenting the lack of funding. 

 
12. Non-Appropriation of Funds 

 
Notwithstanding any other provisions of this Agreement, if the Town does not receive said funding 

for this Agreement from the Town Council for any fiscal year applicable to this Agreement, then the 

Town shall have the right to terminate this Agreement without penalty by giving not less than thirty 

(30) days’ written notice documenting the lack of funding. 

 
13. Performance and Payment Bond: 

At the time the Contractor delivers the executed contract to the Town, the Contractor shall furnish: 

A performance bond in the amount of one hundred percent (100%) of the construction contract 

amount, conditioned upon the faithful performance of the contract in accordance with the plans, 

specifications and conditions of the contract. Such bond shall be solely for the protection of the 

Town. 
 

 
A payment bond in the amount of one hundred percent (100%) of the construction contract 

amount, conditioned upon the prompt payment for all labor or materials for which a contractor or 

subcontractor is liable. The payment bond shall be solely for the protection of the persons 

furnishing materials or performing labor for which a contractor, subcontractor, or construction 

manager at risk is liable. 

 
The performance bond and the payment bond shall be executed by one or more surety 

companies legally authorized to do business in the State of North Carolina and shall become 

effective upon the awarding of the construction contract. Bonds shall be executed in the form 

bound with these documents. 
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1-17-12
Z-140

 
 

Project No. 23001
 

County : Haywood
 
 
 
 
 
 

ACCEPTED BY
THE TOWN OF WAYNESVILLE

 
 
 
 
 
 
 
 
 
 
 

Town Manager
 
 
 
 
 
 
 

Date
 
 
 
 
 
 
 

Execution of Contract and Bonds
Approved as to Form:

 

 
 
 
 
 

Town Attorney
 
 
 
 
 
 

Signature Sheet (Bid - Acceptance by Department)
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NOTICE TO PROCEED 

 
TO:   DATE:  20   

 
PROJECT: Pigeon Street Water Replacement Project 

 
You are hereby notified to commence WORK in accordance with the Contract dated 

  20  , on or before    , 20  , and you are to complete the 

WORK within 60 consecutive calendar days thereafter. The date of completion of all Work is therefore 

  , 20   . 

 
TOWN OF WAYNESVILLE 

 
By:    

 

 
 

  ACCEPTANCE OF NOTICE 
 

 
 

Receipt of the above NOTICE TO PROCEED is hereby acknowledged by 
 

 
 
 

this the    day of   20   
 
 
Contractor 

 
By:     

 

 
 

Title:      
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NCDOT STANDARD NOTES (Federal Aid) 
 

A. NCDOT  Standard  Specifications  –  The  2018  North  Carolina  Department  of 
Transportation Standard Specifications for Roads and Structures, herein referred to as 
the ‘Standard Specifications’, and the 2018 Roadway Standard Drawings, shall apply to 
all portions of this project except as may be modified by this document. 

 

B.   Bidder Prequalification - Bidders are required to be prequalified with NCDOT for their 
specific   discipline. Contractors   wishing   to   become   prequalified   may   obtain 
information through the NCDOT website at: 
https://connect.ncdot.gov/business/Pages/default.aspx 

 

C.   Disadvantaged Business Enterprise References - Since this is a Federal-aid project with 
DBE participation, only those requirements and goals set forth by NCDOT Goal Setting 
Committee are applicable.  References to any other requirements or to N.C. General 
Statute 143-128.2 shall not apply to this project. Refer to Special Provision SP1 G63. 

 

D.  Award  of  Contract  -  The  contract  will  be  awarded  to  the  lowest  responsible, 
responsive bidder.   Alternate items will not be considered in determining the low bidder 
and will only be evaluated after the award of the contract is made. 

 

E.   Contractor  Licensing  –  On  all  Federal-aid  contracts,  non-licensed  contractors  are 
permitted to submit bids, however they must be licensed prior to performing any work. 
Bidders are permitted 60 days, after bid opening, to become licensed by the North 
Carolina Licensing Board.  If they fail to do so within 60 days, their bid will be considered 
non-responsive and will be rejected.  If the successful bidder does not hold the proper 
license to perform any plumbing, heating, air conditioning, or electrical work in this 
contract, he will be required to sublet such work to a contractor properly licensed in 
accordance with Article 2 of Chapter 87 of the General Statutes (licensing of heating, 
plumbing, and air conditioning contractors) and Article 4 of Chapter 87 of the General 
Statutes (licensing of electrical contractors). 

 

F.   Bonds  -  Please note  that  all  Bid  Bonds,  Payment Bonds,  and  Performance Bonds 
required for this project, shall be those found on the NCDOT website.  The bonds are 
located at: 

 

Bid Bonds (M-5): 
https://connect.ncdot.gov/municipalities/Bid%20Proposals%20for%20LGA%20Conten 
t/04%20Bid%20Bonds.doc 

 
Payment Bonds (M-6): 
https://connect.ncdot.gov/municipalities/Bid%20Proposals%20for%20LGA%20Conten 
t/05%20Payment%20Bonds.doc 

 
Performance Bonds (M-7): 
https://connect.ncdot.gov/municipalities/Bid%20Proposals%20for%20LGA%20Conten 
t/06%20Performance%20Bonds.doc 
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G.  Liability Insurance – In addition to any insurance requirements as may be required by 

the LGA, the Contractor is obligated to comply with Article 107-15 of the Standard 
Specifications including the dollar limits set forth. 

 

H.  Buy America – This project shall be governed by the Buy America requirements, for 
the use of domestic steel and iron products, as outlined in the Standard Specifications. 

 

I. Proprietary Items  -  When  a  proprietary (brand  name)  product,  whether material, 
equipment or procedure, are specified in the plans or specifications, they are used 
only to denote the style, type, character, and quality desired of the product.  They do 
not restrict the bidder from proposing other brands, makes, or manufacturers, which 
are determined to be of equal quality.  The approval, or disapproval of those products, 
will be made by the Engineer prior to allowing those product(s) or material(s) to be 
incorporated into the work. 

 

J. Retainage by LGAs – The LGA for this contract will not retain any amount or percentage 
from progress payments or final estimates due the contractor. 

 

Retainage by Contractors – Contractors are NOT permitted to retain any amount or 
percentage from monies due their subcontractors or material suppliers on federally 
funded projects except as permitted by Subarticle 109-4(B) of the Standard Specifications. 

 

K.   Traffic Control –The requirements of the Manual on Uniform Traffic Control Devices 
(MUTCD) – FHWA, as amended by the NCDOT Supplement to MUTCD, shall apply. Traffic 
Control, both vehicular and pedestrian, shall be maintained throughout the project as 
required by these specifications as modified by the project plans or special provisions. 
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01/02/18 
 
ALLOWABLE CHANGES TO THE NCDOT 2018 STANDARD SPECIFICATIONS: 

 
1.   Article 102-1 Invitation to Bid, page 1-9, delete this section in its entirety. 

 

2.   Subarticle 102-8(B) Electronic Bids, page 1-15, delete this section in its entirety. 
 

3.   Subarticle 102-9(C)2 Electronic Bids, page 1-17, delete this section in its entirety. 
 

4.   Article 102-10 Bid Bond or Bid Deposit, page 1-17, line 38, “60” days shall be modified to 
“  ” days. 

 

5.   Subarticle 102-10 Bid Bond or Bid Deposit, page 1-18, delete lines 16-27. 
 

6.   Subarticle 102-11 Delivery of Bids, pages 1-18-19, delete lines 31-32. 
 

7.   Subarticle 102-12(A) Paper Bid, page 1-18, line 37, the reference to “Contract Officer” 
shall be changed to “  ”. 

 
8.   Subarticle 102-12(B) Electronic Bid, pages 1-18 and 19, delete this section in its entirety. 

 

9.   Subarticle 102-13(B)2 Electronic Bids, page 1-19, delete this section in its entirety. 
 

10. Subarticle 103-2(B) Electronic Bids, page 1-22, delete this section in its entirety. 
 

11. Subarticle 103-3(A) Criteria for Withdrawal of Bid, page 1-22, modify the reference 
“G.S.136-28.1” to “G.S.143-129.1”. On page 1-23, in that same subarticle under (5), 
line 11, modify “State Contract Officer” to “  ”. 

 
12. Article 103-7 Contract Bonds, page 1-30, line 5, modify “14” calendar days to “10” 

calendar days per G.S.143-129. 
 

13. Article 103-9, Failure to Furnish Contract Bonds, page 1-30, line 15, modify “14” calendar 
days to “10” calendar days per G.S.143-129. 

 

14. Article 105-9 Construction Stakes, Lines and Grades, page 1-48, delete this section in its 
entirety and substitute the following: “The Municipality will not set the stakes, lines or 
grades for this project.” 

 
15. Article 108-2, Progress Schedule, page 1-68, add the following requirement as subarticle 

(D) on page 1-69: “The municipality may add additional requirements as noted in the bid 
proposal”. 

 
16. Article 108-3, Preconstruction Conference, page 1-69, line 20, change “Division Engineer” 

to “  ”. 
 

17. Article 108-4, Construction Conferences, page 1-69, line 28, change “Resident Engineer” 
to “  ”. 

 
18. Article 109-8, Fuel Price Adjustments, page 1-87, delete this article in its entirety and 

substitute the following: “Fuel Price Adjustments will not apply to this project.” 
 

19. Article-620-4, Measurement and Payment, page 6-33, delete lines 38 through line 20 on 
page 6-34 and substitute the following: “Asphalt Price Adjustments will not apply to this 
project.” 
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Note:
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Area 023  29.7% Area 026  33.5% Area 029  15.7%

 
 Area  027  24.7%
Area 024   31.7%

 
Area 0480  8.5%

  
Area  028   15.5% Area  030   6.3%

 
Area   025   23.5%  
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Area   5720   26.6% Area  6640 22.8% Area   3120   16.4%

 
Area   9200   20.7%

 
Area  1300   16.2%

 
Area 2560    24.2%   

 Area  1520   18.3%
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CONTRACTOR SIGNATURE FORMS 
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LINE DIVISION/  
SECTION DESCRIPTION QTY. UNIT UNIT       

PRICE AMOUNT

1 8/800 Mobilization 1    L.S.
2 11/All Traffic Control 1    L.S.
3 16/All Erosion Control 1 L.S.
4 6/654 Asphalt Surface Course S9.5C 150 Tons
5 6/654 Asphalt Base Course I19.0C 230 Tons
6 5/520 ABC Stone 400 Tons
7 15/1510 6" DIP, PC 350 Water Line 1,500 L.F.
8 15/1515 6" Valve 14 EA.
9 15/1515 6" Tapping Sleave and Valve 1 EA.

10 15/1515 Reconnect Water Meter 10 EA.
11 15/1515 Fire Hydrant 3 EA.
12 15/1515 Fire Hydrant Leg 90 L.F.
13 15/1515 Water Service Line 160 L.F.
14 15/1515 Ductile Iron Water Pipe Fittings 1,450 LB.
15 15/1530 Abandon 6" Water Line 1,400 L.F.
16 15/1530 Remove Fire Hydrant 3 EA.
17 15/1525 4' Diameter Utility Manhole 3 EA.
18 15/1525 Utility Manhole Wall 4' Diameter L.F.
19 15/1530. Remove Utility Manhole EA.
20 15/1520 L.F.
21 15/1530 Abandon 8" Sewer Line 410 L.F.
22 15/1520 L.F.
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LETTER OF INTENT TO PERFORM AS A SUBCONTRACTOR 
 

CONTRACT: NAME OF BIDDER: 
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Form SAF Rev. 2A Revised 04-2019

1.

2.

3.

4.

5.

6.

7.

8.

Subcontract Approval Form (SAF)

When the proposed Subcontractor or 2nd Tier Subcontractor is a certified DBE, MBE, or WBE Subcontractor, 
select the appropriate certification from the drop down list.  When the proposed Subcontractor is not a 
certified DBE, MBE, or WBE subcontractor, select "NONE" from the drop down list.  

Partial Item of Work is defined as a Subcontractor performing part of the work associated with a line item, 
such as hauling asphalt or tying steel.  The partial item of work should be indicated by the symbol (♦).  The 
work associated with the contract line item to be performed by the Subcontractor shall be identified.

Portion of Work is defined as a Subcontractor performing all the work associated with a line item, but only a 
portion of the contract quantity.  An example is grading from Station 225+00 - L- to the end of the project.  
The portions of work should be indicated by the symbol (●).  The physical limits of the sublet quantity shall 
be identified.

DBE/MBE/WBE Unit Price - This unit price should only be completed for DBE/MBE/WBE Subcontractors.  
Enter a DBE/MBE/WBE Unit Price for the items of work performed by any certified DBE/MBE/WBE.  Use the 
chart below to determine if a DBE/MBE/WBE Unit Price shall be entered for the line item, based on the 
certification of the firm.

https://connect.ncdot.gov/projects/construction/Pages/HiCAMS-Manual.aspx

Units of Measure (UOM) shown on the Subcontract Approval Form (SAF) shall be the same as those shown 
in the Department's contract.  Any conversions that are necessary to satisfy this requirement shall be the 
responsibility of the Contractor.  The Converted Price (CP) shall be denoted with an asterisk (*).  ( Examples 
of converting units of measure can be found in the HiCAMS User Guide, Chapter 2, Section 8A.  Use 
the following link to view the examples.)

Partial Item of Work and Portion of Work

Enter 
DBE/MBE/WBE
Unit Price For
Subcontractor

The Contractor may designate a subcontracted item of work as both a portion and a partial. (Example:  
Contractor is subcontracting hauling of unclassified excavation to multiple trucking contractors.)  If the item 
of work is designated as both a portion and a partial the unit price shall be less than the contract unit price 
and the quantity shall be less than the contract quantity.

Subcontractor 2nd Tier
Certified 

Complete the "Subcontract Approval Form" (Form SAF) for the Subcontractor and the 2nd Tier Subcontractor 
on one form.  Additional items of work can be entered on the "Subcontract Approval Form Attachment".  If 
there is more than one 2nd Tier Subcontractor, the information should be listed on the "Subcontract Approval 
Form - Additional 2nd Tier" (SAF - Additonal 2nd Tier).
Reporting Number is the Fiscal Vendor Number for Contractors and Subcontractors.  This number can be 
found in the NCDOT Directory of Transportation Firms - Prequalified Bidders and Subcontractors.  Use the 
following web address to access the list of Prequalified Bidders and Subcontractors.

https://partner.ncdot.gov/VendorDirectory/default.html

Enter the name of your subcontractor and hit "Submit".  If the firm is prequalified to perform work for NCDOT, 
the firm's information will be shown on the screen.  Click on the firm's name to access the Reporting 
Number.
If retainage is being withheld for the Subcontractor or 2nd Tier Subcontractor place an "X" in the box under 
the column titled "Retainage."

Certified 

Sub or 2nd Tier - Designate if the work for the associated line item will be performed by a Subcontractor or a 
2nd Tier Subcontractor.  This must be completed to correctly calculate the Subcontract Amount.

Subcontractor
2nd TierNone

None
Certified
Certified
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9.

10.

11.

12.

13.

14.

15. 

(1) (5) Difference {1-(2+3)}

(2) (6) Percent by Prime {(1-4)/5

(3)
(7) Threshold Check {(1-4)/(1-2)}

(4)

Sublet Percentages
FOR USE BY NCDOT PERSONNEL (for non HiCAMS contracts)
The following is the process used to calculate the Sublet Percentages after the approval of each subcontract.  
The fields will not populate, this process should be hand calculated.

When any item requested to be sublet has been previously included in an approved subcontract, the 
following statement shall be included above the listing of these items:  "The following items are being deleted 
from "Subcontract Request Number ____."

The Contractor, Subcontractor and 2nd Tier Subcontractor shall sign the original Subcontract Approval Form 
and the Contractor shall submit the form to the Resident Engineer.

DBE/MBE/WBE Sublet Amount is the DBE/MBE/WBE Unit Price multiplied by the Quantity.  For committed 
firms, the DBE/MBE/WBE Sublet Amount shall be the same or higher than the amount listed in the contract.  
Subcontract Unit Price - The Subcontract Unit Price must be the same as the contract unit price unless the 
Subcontractor is performing a partial item of work.  When a partial item of work is sublet, the unit price must 
be less than the contract unit price.  When only a portion of the quantity of an item is sublet, the unit price 
shall be the same as the contract unit price.  If an item of work is designated as both a partial and a portion, 
refer to Item 5 of these instructions.  A Subcontract Unit Price must be entered for every line item, including 
an item of work performed by a DBE/MBE/WBE Subcontractor. 

The Total Subcontract Amount is the Subcontract Unit Price multiplied by the Quantity.

The Subcontract Amount is the amount subcontracted by the Contractor.  The amount is used to determine 
the percent of work performed by the Prime Contractor.  (Refer to Article 108-6 of the Standard 
Specifications for subletting percentages.)  The Subcontract Amount is calculated by summing the Total 
Subcontract Amounts for the Subcontractor.  Any items listed on the Attachment sheet for the Subcontractor 
is also included in the Subcontract Amount.  The line items for 2 nd Tier Subcontractor(s) are not included.

Specialty Items Sublet

Non-spec. Items Sublet to 
DBE/MBE/WBE

Total Sublet  (Grand Total)

Total Original Contract Amount

The DBE/MBE/WBE Unit Price must be the negotiated unit or lump sum price agreed upon between the 
Contractor and the Subcontractor, unless the Contractor is entering a Converted Price.   Indicating a 
Converted Price acknowledges that the price shown is not the actual price, but an approximate value used 
for calculating the Sublet Amount as reasonably close as possible.  It can be higher, lower or equal to the 
contract bid price.

By signing the Subcontract Approval Form, the contractor is in agreement that the FHWA 1273, "Required 
Contract Provisions," (federal projects) and Title VI and Nondiscrimination Assurances (all projects) have 
been included in the subcontract / 2nd tier subcontract in its entirety.
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